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Log on to USASWIMMING.Org

• Click on Officials for a 
Drop-down

• Click on OTS Meet Search



Search for Your Meet

• Select Host LSC from drop 
down

• Enter Meet Start Date, 

AND….

Meet End Date

• Click 
“Search for OTS Meet”



Open your Meet to View / Edit 

 Click on “+” sign near your meet

This Window will Open  

 Click on “ADD OFFICIALS”



Find Officials

Click on       

This 
Window
Opens  

• Enter Complete First and Last Name
• There is no “wild card”  or bulk search (yet)

• LSC drop down is Optional

• Click “SEARCH”

• Select the Official by clicking “+”

 Click Here



• Click “ADD SESSION POSITIONS” button

• Use Drop-down to select position and session

• It will look like this

• Finish by clicking “SAVE” button

• Click “BACK” Button to add the next official

Save Selected Official

• Member ID
will populate 

• Click “SAVE” button

1AX2Y3467###X

NOTE:  In the old system, you could add people to your meet without assigning them to a position.  Current system requires you to 
assign a session or the entries will be lost, i.e. you cannot preload officials before your meet without giving them at least 1 session



When Done: Entries will look like this…

• Edit using

• Review by 
clicking on  


